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MOJIOKEHHUE

O CUCTEME HOPMUPOBAHUS TPYIA
rOCYJIAPCTBEHHOI'O KASEHHOTI'O YUYPEX/IEHU S
AMYPCKOM OBJIACTH - YIIPABJIEHUS COLIMAJTIBHOU 3AIIUTDHI
HACEJIEHHUSI IO KOHCTAHTUHOBCKOMY PAUOHY



BBE/IEHUE

Hacrosimee IlomoxxeHue pa3paboTaHO B COOTBETCTBUU- U Ha OCHOBAHUHM
CIEIYIOIIUX HOPMATUBHBIX AKTOB:

TpynoBoit koneke Poccurickon denepanuu,

[Tocranosnenue IIpaBurenscTBa Poccuiickoit @enepanuu ot 11 HOsA0ps 2002
roga Ne 804 «O npaBuiiax pa3pabOTKU U YTBEPKIAECHUS TUIIOBBIX HOPM TpYyJia»,

[Toctanosnenue ['ockomrpyna u Ipesuauyma BLICIIC ot 19 urons 1986 rona
No 226/T1-6 «IlonoxeHne o0 opraHu3zallid HOPMHUPOBAHUS Tpyda B HapOIHOM
X03sMcTBEY (B YaCTH HE NMPOTHBOpeYallel JelCTBYIOIEMY 3aKOHOAATEIBLCTBY );

Pacnopsikenue IlpaBurensctBa Poccuiickoit @enepaunu ot 26 Hosa0ps 2012
roga Ne2190-p;

[Tpuka3 MuHucTepCcTBa TPy1a U couuanbHoi 3amuTel PO ot 31 mas 2013 roaa
Ne 235 «O06 yTBepI)KI€HUN METOAUYECKUX PEKOMEHAALUN IS (peiepalbHBIX OPraHOB
WCIIOJIHUTEILHOM BJIACTHU IO pa3paboTKe TUIIOBBIX OTPACIIEBBIX HOPM TPYy1ay,

[Ipuka3 MuHucrtepcrBa Tpyaa ¥ couuainbHod 3aumThl PD or 30 ceHTsAOps
2013 roma Ne 504 «OO0 yTBEep)KIAEHUM METOAUYECKUX pPEKOMEHIaluu JJIs
FOCYIapCTBEHHBIX (MYHHUIMIIAIBHBIX) YYPEKIEHUW 10 pa3paboTKe CHUCTEM

HOPMHUPOBAHUSI TPY1a».



1. OBIIUE ITOJIOKEHUWA

HacTosee 1ojio)xeHue yCTaHaBJIMBAET CUCTEMY HOPMATHBOB M HOPM, Ha
OCHOBE KOTOpPBIX peann3yeTrcs: QyHKLUUsI HOPMUPOBAHHUS TPYyAa, COACPIKUT OCHOBHBIC
MOJIOXKEHUSI, pPEerlaMeHTUPYIOLIMEe OpraHu3alliilo HOPMHUPOBAHMS TpyJda, a TaKxke
yCTaHABIMBAET TMOPANOK MPOBEJEHUS HOPMATHBHO - HCCIIENOBATEIBCKUX PaboT Mo
pyay B locyaapcTBEHHOM Ka3éHHOM YUYpeKIeHUM AMYpCKOM 00jacTh —
YIIPABJIEHUH COIMAIIBHOM 3allluThl HacejneHus: 1o KOHCTaHTHHOBCKOMY paHOHY

(nanee - YupexxJaeHue).
2. TEPMMUHBI U OITPEJAEJIEHUSA

B  HacTosueM JOKYMEHTE [PUMEHSIOTCS  CleAylollde TEPMHUHBI C
COOTBETCTBYIOILIMMHU ONPEICIICHUSIMUA:

AnpobGanusi - MPOIECC BHEAPEHUsT HAa OIPAHUYEHHBINM (TECTOBBIM) MEPHON
pe3yJbTAaTOB IMPOBEAEHHBIX pabOT (HOPMATUBHBIX MAaTepUaIOB, HOPM TPY/a) B LEJIAX
aHaJlu3a W M3y4YEeHUs] MX BJMSHUS Ha TPYIAOBOW Ipouecc (OCYyLIECTBISEMYIO
NeSITeJIbHOCTE) B YCIOBHUAX INPUOJMIKEHHBIX K pealbHbIM ((haKTUYECKUM) H
pe3yJbTAaTUBHOCTL Y YPEIKACHHUS. =

ATTECTOBAHHBbIE  HOPMbI -  TEXHUYECKM  OOOCHOBAaHHBIE  HOPMBI,
COOTBETCTBYIOIIIME JOCTUTHYTOMY YPOBHIO T€XHUKU WU TEXHOJIOI'MH, OpraHu3aiyu
MPOU3BOACTBA U TPYAa.

BpemeHHbI€ HOPMBbI - HOPMBbI Ha [TOBTOPSIOLIKECS ONEpalyiy, yCTaHOBICHHBIE
Ha IEPHUOJI OCBOEHHUSI T€X WJIM MHBIX BHUJIOB padOT IpPU OTCYTCTBHH HOPMATHUBHBIX
MaTepUasoB Il HOPMUPOBaHUs Tpyda. BpeMeHHbIe HOPMbI YCTaHABJIMBAIOT HA CPOK
0 TPEX MecslleB M I10 WCTEYEHUM OTOr0 CpoKa HX 3aMEHSIOT IMOCTOSHHBIMU
HOpMaMH. )

3amMeHa M mnepecMOTpP HOPM TpyAa - HEOOXOIWMBIM M 3aKOHOMEPHBIN
mpolecc, TpeOyomuUiA COOTBETCTBYIOLIEH OpraHM3alii KOHTPOJsA Ha YPOBHE
yupexaeHus U ero mnojpasaeneHuii. OObsICHIETCS 3TO CTpeMJIeHHEM paboToaarers
MOBBICUTE 3(P(HEKTUBHOCTh HMCIOJB30BaHUs TPYAOBOIO MOTEHIMANa pPabOTHHUKOB,
U3BICKATh PE3ePBhl, YUECTh JFO0bIE BO3MOXKHOCTH JIJIs1 TOBBILIECHUS 5(POEKTHBHOCTH.

MeskoTpacjieBble HOPMbI TpyJa - HOpPMaTHBHBIE MaTepuajbl I10 TPYyAy,
KOTOPblE MCIIOJIB3YIOTCS JUIsi HOPMHUPOBAaHMS TpyJda paOOTHHUKOB, 3aHATHIX
BBIIIOJIHEHHEM padOT M0 OJIMHAKOBOM TEXHOJIOTMU B aHAJIOTHYHBIX OpraHU3allMOHHO-
TEXHUYECKUX YCJIOBHUSIX B PA3JIMUYHBIX OTPACIISIX 9KOHOMUKH.

MecTHbIE HOPMBI TpyAa - HOpPMAaTHUBHBIE MaTepuaabl 0 TPYAY,
pa3paboTaHHbIE U YTBEPXKAEHHBIE B YUPEKACHUH.

Hanps:kéHHOCTH HOPMbI TPYAA - OTHOCUTEJIbHAS BEJIMYUHA, ONIPEACIIAIOIIast
HeOOXOAMMOEe BpeMsl JUIsS BBITTOJHEHUsS KOHKPETHOW palbOThl B KOHKPETHBIX
OPraHU3alMOHHO-TEXHUYECKUX YCIOBUAX; MTOKa3aTe/Ib HAIIPSHKEHHOCTH - OTHOLICHHUE
HeOOXOIUMOIr0 BPEMEHM K YCTAHOBJIIGHHOW HOpME WM (PAKTHUYECKHUM 3aTparam
BPEMEHHU.

Hopma BpeMeHH - BeJIMYMHA 3aTpaT paboyero BpeMEHH, YCTAHOBJICHHAs I

BBITNIOJIHEHUST €IMHHUIBI pa0OT, OKa3aHUs YCJIYr B OIPEeJICHHbIX OpraHu3alMOHHO-
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Hopma BbIpaboTKu - ycTaHOB/IEHHBINH 00beM paboThl (YHCIO 06paGoTaHHBIX
JIOKYMEHTOB U T. [.), KOTOPBIA pabOTHUK WX TpyTiia pabOTHUKOB COOTBETCTBYIOLIEH
KBaTM(PUKALMK 00sI3aHBl BBITIOJIHUT B €AMHMIYYy pabodyero BpeMeHH (uac, pabouunii
JIeHb U T. JI.) B ONPE/IEJIEHHBIX OPraHU3allMOHHO-TEXHUYECKUX YCIIOBHSIX.

Hopma o0cayxxnBanusi - Koqu4ecTBO 0OBEKTOB, KOTOpPBIE PaOOTHHK HWIIH
rpynna pabOTHHKOB COOTBETCTBYIOIIEH KBaIM(GHUKALMU OOCITY)KHUBAIOT B TEYEHUE
€IMHUIBI pad0Yero BPEMEHU B ONpe/eEHHBIX OPraHU3allMOHHO - TEXHUYECKUX
yCIOBUAX.  PasHOBUIAHOCTBIO ~ HOPMbI  OOCIY)KMBAHUSI ~fBJISETCS  HOpMa
yIpaBIsieMOCTH, ONPEAeJISIoas YKUCIEHHOCTh PabOTHUKOB, KOTOPBIMU JIOJKEH
PYKOBOJIUTE OAWH PyKOBOAUTE/b. [HIoBas HOpMma oOCITY)KMBaHHUSI yCTAHABIMBAETCS
[10 CpeAHEMY MOKa3aTeJIro 1JIsi OAHOPOIHBIX PAa0O0OYUX MECT.

Hopma 4mncieHHOCTH -  yCTAaHOBJEHHAs YHCIEHHOCT  pPabOTHUKOB
ONPENENICHHOIO MPO(MECCHOHATIBHO - KBAJIH(DHUKALMOHHOTO COCTaBa, HEOOXOIMMAst
JUIL  BBIIIOJIHEHUsI ~ KOHKPETHBIX  (DYyHKUUH, OKa3aHWs YCIIYI, BBIMOJHEHHS
OIPe/IeJICHHOro 00beMa padoT B oOmpeNeS€HHBIX OPraHU3AlMOHHO - TEXHUUYECKUX
YCJIOBUSIX. )

Hopma 3aTpar Tpyaa - KoamuecTBO Tpyaa, KOTOpoe HEOOXOIMMO 3aTPaTUTh
Ha Ka4Y€CTBEHHOC OKa3aHue YCIyr' B ONpPeAeNEHHBIX OpPraHHu3allMOHHO-TEXHUYECKUX
YCJIOBUSIX.

HopmupoBanHoe 3ajaHMe - yCTAHOBJEHHbBIM HA OCHOBE YKA3aHHBIX BBILLIE
BUJIOB HOpPM 3aTpaT TpyJa o0beM paboT/yciyr, KOTOpBIA paGOTHUK WM TpPYIIIa
PabOTHUKOB JOJDKHBI BBIMOIHATE/OKA3aTh 3a pabodyio cMeHy (pabounii 1eHs), Mecs
WId B  HMHYK  eIMHuLY paboyero BpeMeHM. HopMmupoBaHHbIEe 3a7aHHS
pa3pabaThIBAIOTCS HA OCHOBE JEHCTBYIOLIMX HOPM 3aTpaT TPyJa U MOTYT COZIEPIKATE
MHIMBU/yallbHBIE M KOJUICKTUBHBIE 3aTpaThl TPyJa, YCTAHABIMBAEMBIE C YYETOM
3a/IaHMM 110 TMOBBIIICHUIO MPOM3BOUTENIBHOCTH TPYAa U SKOHOMHUHM MaTepPHUAIbHBIX
pecypcoB. OTH 3a/laHMsl YCTAHABIMBAIOTCS HMCXOAS U3 HMMEIONIMXCS HA KajKIOM
pabo4yeM mecTe BO3MOXKHOCTeW. [T09TOMYy HOPMHpPOBAHHBIE 3aaHUSl B OTJIUYHME OT
HOPM 3aTpaT TpyJa MOTYT YCTAHaBJIMBAThCS TOJBKO MJIi KOHKPETHOIO pabouero
MECTa U C YYETOM TOJIBKO €My IIPUCYIIUX OCOOEHHOCTEM U BO3MOXXHOCTEI
MOOHJIH3ALIMK PE3EPBOB MOBbIIIEHUS 3()h(HEKTUBHOCTH TPYIa.

OTpacsieBble  HOpPMBI -  HOPMATHBHbIE  MaTepuagbl [0  TPYAY,
MpeaHasHa4YeHHbIC I HOPMHpPOBAHUS TpyJa Ha paborax, BBIIOJHSIEMBIX B
YUPEXKIACHUSAX OTHOHU OTPACIIM 9KOHOMUKH (37paBOOXPaHEHHE, oOpa3zoBaHue U T. II.).

Omnob04YHO ycTaHOB/IEHHBbIE HOPMBI (OIIMOOYHBIE) - HOPMBI TPYyId, MpPH
YCTaHOBJICHUU KOTOPBIX HENPAaBUIIBHO YYTE€Hbl OPraHU3alMOHHO-TEXHUYECKHE U
APYTrU¢ YyCJIOBHS HJIM JOIYIIeHbl HETOYHOCTH IPU NPUMEHEHUH HOPMATHUBOB IIO
TPyAy U IPOBEAEHUUN PACUYETOB.

Pa3zoBble HOpMBI - HOPMaTHUBHbBIE MaTepPUAIIbl 110 TPYAY YCTAHABIMBAIOTCS HA
OTZAENIbHBIE PAOOTHI, HOCSIIME €IMHMYHBIN XapakTep (BHEIUIAHOBHIE, ABApPHITHBIE,
Clly4yanHbIe W Apyrue paboThbl, HE MPEayCMOTPEHHbIE TEXHOJOIHeH), U NeHCTBYIOT
[I0Ka 3TU pabOThl BBINOJIHSIIOTCS, €CIU Ui HUX HE BBEJEHBI BPEMEHHBbIE WIIHU
[TIOCTOSIHHBIE HOPMHEI.

[locTosiHHbIE HOPMBI - HOPMBI Tpy/a, YCTaHABIMBAEMBbIe JUISI CTAOMIbHBIX

paboT Ha HeolpeaeIeHHbIH CPOK.



Texnnyeckn o000CHOBAHHAsT HOpPMA Tpyda - HOpPMaA, YCTAaHOBJICHHAs
aHAJIMTUYECKMM METOJIOM HOPMHUPOBAHUS U MpeaycMaTpuBarolias HauboJiee MojgHoe
1 3(P(EeKTUBHOE UCII0JIb30BaHKE PadOYero BpeMEHH.

YcrapeBiine HOpMBI - HOPMBI Tpyda Ha paboTax, TPYAOEMKOCTb KOTOPBIX
yYMEHBIIUJIach B~ pe3ysbTare OOIIero yjaydlleHUs OpraHu3alldi IMPOU3BOACTBA U
TpyJa, yBeJIWdYeHHuss O00bEMOB paboT, pocTta MNpOoPecCHOHAIBLHOIO MacTepcTBa U
COBEPILIEHCTBOBAHMS HABBIKOB paOOTHUKOB.

3. OCHOBHBIE HEJIN U 3AJJAYA HOPMUPOBAHUA TPY 1A
B YYUPEXKJIEHUU _

3.1 HopmupoBanue Ttpyna sBISICTCS IPUOPUTETHBIM M HCXOJAHBIM 3BEHOM
X035IMCTBEHHOI'0O MEXaHU3Ma, a TaK)X€ COCTABHOMW YaCThIO OpraHU3alL[UU YIIPaBJICHUS
MepcoHaioM, oOecrieyuBasl yCTAHOBJIEHHE HAy4YHO-OOOCHOBAHHBIX HOPM TpyJda B
ONpeNeIEHHBIX  OPraHU3aAlMOHHO-TEXHUYECKUX  YCJIOBUSX  JJIsI  [OBBIIICHUS
3 GeKTUBHOCTU Tpyaa. | 1aBHOM 3agaveil HOPMUPOBAHUSL TpyJa B YUYPEXKIACHUH
SIBJISIETCSI YCTAHOBJIEHUE OOOCHOBAHHBIX, ITPOTPECCUBHBIX MOKAa3aTeJIed HOPM 3arpar
TpyJda B LEJISIX pocTa COBOKYIIHOW MPOU3BOAUTEIILHOCTA W  ITOBBILICHUS
3((HEKTUBHOCTHU UCIIOJIb30BaAHUS TPYIOBBIX PECYPCOB.

3.2 llenb HOpMHpPOBaHHUS TpyJa B YUYPEXKICHHUHM - CO3JaHUE CHUCTEMBI
HOPMUPOBAHUS TPY A, IIO3BOJISIOLIECH:

- COBEpPILIEHCTBOBATh OpraHu3alidi0 IPOM3BOACTBA U Tpyda C MO3ULUH
MUWHUMHA3ALMU TPYJAOBBIX 3aTpar;

- TJTAaHOMEPHO CHMXKATh TPYJA0EMKOCTh pabOT, YCIyT;

- paCCUMTHIBATh M IIJIAHUPOBATHL UMCJIEHHOCTH pPabdOTHUKOB I10 pado4YuMm
MECTaM M IOoJpa3/Ie/ICHUsIM UCXOAs M3 IJIaHOBBIX MMOKa3aTeleu,

- PaCCUYUTBIBATh U PEryJUpoOBaTh pa3Mepbl MOCTOSIHHOUW U IEPEMEHHOH 4YacTH
3apabOTHOM TJIaThl PaOOTHHUKOB, COBEPIIEHCTBOBATH (POPMBI U CHUCTEMBI OILIATHI
TpyJa U IPEMUPOBAHMUSL.

3.3 OCHOBHBIMH 3aJladaMU HOPMUPOBAHUS TPyJa B YUPEIKACHUU SIBIISFOTCH

- pa3paboTKa CUCTEMbl HOPMUPOBAHUS TPYAa;
- pa3paboTKa Mep MO CUCTEeMATUUYEeCKOMY COBEPIIEHCTBOBAHUIO HOPMHUPOBAHHS

IpyAa,

- QHAJIM3 U OIpejiesIeHHe ONTUMAJIbHBIX 3aTpaT TPyAa Ha BCe padOThI U YCIYTH,

- pa3paboTKa HOPM M HOPMATUBOB JJIsi HOPMHUPOBAHUS TpyJla Ha HOBBIC M HE
OXBaYyeHHbIE HOPMHPOBaHHEM 000pYyI0BaHUE, TEXHOJIOIMU, pabOTHI U YCIIYTH;

- pa3paboTKa YKpPYNMHEHHBIX M KOMIUIEKCHBIX HOpPM -3aTpaT TpyJa Ha
3aKOHYEHHBIN 00beM padoT, yCIVT;

- TIOBBIIIIEHUE KadyecTBa pa3padarbiBaeéMblX HOPMATHUBHBIX MaTE€pHaIOB WU
YyPOBHS UX 00OCHOBAHUS;

- OpraHu3alus CHUCTEMaTUYeCKOM padoThl MO CBOEBPEMEHHOMY BHEIPEHHIO
pa3padOTaHHBIX HOPM M HOPMATHUBOB IO TPYyAy M oOecreyeHue KOHTPOJs 3a HX
[MPaBUJIbHBIM ITIPUMEHEHUEM;

- obecrieyeHue orpeeeHus U TIaHUPOBAHHUS YUCJIEHHOCTH PabOTHUKOB IIO

KOJIMYECTBY, YPOBHIO UX KBaJU(MUKAIIUK HA OCHOBE HOPM TPYa;
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. 000CHOBAaHUWE M OpraHM3alsl palUdOHAIBHOW 3aHATOCTH PaOOTHHUKOB Ha
UHAUBUYAJIBHBIX ¥ KOJUIEKTUBHBIX pabO4YMX MecTaX, aHaJIu3 COOTHOILICHUS

MPOOIKUTELHOCTH padOT pa3IMYHOM CII0MKHOCTH;

. BBISBJIEHUE M COKpAIllEHHE HepalMOHAJIBHBIX 3aTpaT pabo4yero BpeMeEHH,
yCTpaHeHHe MOTeph pabouero BpeMeHHU U IIPOCTOEB Ha padOYMX MeCTax;

. ompeieleHHe  ONTHMAJBHOTO  COOTHOLIEHHMs  PaDOTHUKOB  OJHOM
npopeccud  (CHEUUAIBHOCTH) pa3iMYHON KBalM(UKAIMKA B  TOJAPA3JE/ICHUAX
YyUPEIKACHUS;

. pacuéT HOpPMBI  YHCJIEHHOCTH pabOTHUKOB, HEOOXOAUMOTO  JJIs

BBITIOJIHEHUS [UIAHUpyeMoro oobéma paboT, yCIyT;
. obocHoBaHue (GOopM M  BHJOB INPEeMHUPOBaHUs pPaOOTHUKOB  3a

KOJIMYECTBEHHBIE U KAUECTBEHHBIE pe3yJIbTAThI TPYAa.

3.4 Pa3Butue HOPMUPOBAHUS Tpy/ia JIOJDKHO ~  CIIOCOOCTBOBATH
COBEpPILIEHCTBOBAHWIO ~ OpraHu3alud  TpyJaa, IUIAHUPOBAHUIO W aHAIHU3y
MCIIOJIB30BAHUS TPYAOBBIX PECYpPCOB, Pa3BUTHIO (POPM HCIIOJIL30BaHUsL TPYIOBbIX
pPECYpPCOB, CHUYKEHUIO TPYI0EMKOCTH BBIMIOJIHSIEMBIX ~ paboT,  poOCTy
MPOU3BOAUTEIILHOCTH TPYAa.

4. HOPMATHUBHBIE MATEPHAJIbI 1 HOPMBI TPYJIA,
[IPUMEHSIEMBIE B YYPEXXIEHUU

4.1. B VYupexaeHUU TNPUMEHSIOTCS CIEAYIOLIHe OCHOBHBIE HOPMAaTHBHBIC

MaTepHualibl IO HOPMUPOBAHUIO TPY/Ia:
- METOUYECKHE PEKOMEHIAIIMHU 110 pa3pabOTKe HOPM TPY/a,
- METONMUYECKHE PEKOMEHJAalUM 10 pa3paboTKe CHCTEMbl HOPMHPOBAHUS

TpyAa, -
- HOpMBI Tpyaa (HOPMBI, HOPMATHBBI BpPEMEHH, UMCJICHHOCTH, HOPMEI

BBIPA0OTKH, OOCITY)KUBAHUA).
4.2. B YupexaeHUu UCIIOJIb3YIOTCS CIeAYyIOIIME BUIbI HOPM:
- BPEMEHHU;
- BBIPAOOTKHU;
- 00CIy)KUBaHUS,

- YHCJIEHHOCTH.
4.3.B VYupexaeHuM B KadecTBe 0a30BBIX TIIOKasaTesedl mpu pa3paboTke

MECTHBIX HOPM TpPY/a, pacdeTe MPOU3BOAHBIX IMOKa3aTesIeH, B LEIAX OpraHu3alui 1
YIIPABJIEHMs TEPCOHAIOM HCIIONB3YIOTCS MEXOTPAciIeBble M OTPACIeBbIC HOPMBI
Tpy/a.

JIOJDKHOCTH M3 LUTATHOIO  paclycaHus — pasfejeHel  Ha  TPYIIIbL:
mexkoTpaciaeBylo  (Oyxranrepckasi, — Kaaposas,  (HHAHCOBO-9KOHOMHYECKas,
jopuudeckas Clyk0a, 0OCIy)KMBaHME 3[aHUHA M COOPYXKEHHH), OTpac/eBylo
(IOJDKHOCTH IO creluuKe y4pexJeHHs) U Trpynmy BCHOMOraTeabHbIX
noJsKHOCTeH (JOJDKHOCTH 10 crieruduke Apyrux chep).

JUtst MeXOoTpaciaeBOM TI'pyMIlbl JOJKHOCTEH HOPMBI TpyJa OINPEACssAIOTCS Ha
OCHOBAaHMM MEXOTPACJIEBBIX THIIOBBIX HOPM TpyJa, IS OTPAacjieBOM TPYIIIIbI
NOJDKHOCTEH — Ha OCHOBAaHMM OTpac/ieBbIX HOPM Tpyda IJisl CICHHATHUCTOB
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4.4, Tlpy OTCYTCTBHHM MEXOTPACIEBBIX M  OTPACJIeBbIX HOPM TpyJa
VupexIeHrue caMOCTOSITEIbHO pa3padaTeiBaeT MECTHbIC HOPMBI TPYJ1a.

4.5. HopmaTtuBHBIE MaTepualibl [Jiss HOPMHUPOBAHUS TpyJa JOJDKHBI OTBEYATh
CJIEYIOIIMM OCHOBHBIM TPEOOBAHUSIM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHHMKH H  TEXHOJIOTHH,
OpraHu3aluy Tpyaa;

- VYATBIBATh B MAKCUMAaJIbHOW CTENEHH BIIHUSHHE TEXHUKO-TEXHOJIOIMYECKHX,
OpraHU3alMOHHbBIX, 9KOHOMHUECKHX U TICUXO(PU3HOIOTHYECKHX (PaKTOPOB;

. obecrieuMBaTh BBICOKOE€ KA4yeCTBO  YCTaHABJIIMBAa€MbIX HOPM  TpyHa,
OTNTUMAJIbHBINA YPOBEHb HANPSKEHHOCTU (MHTEHCUBHOCTH ) TPYa,;

- COOTBETCTBOBATH TPeOYyEeMOMY YPOBHIO TOYHOCTH,

- OBITH YIOOHBIMH ISl pacuéra II0 HMM 3arpaT TpyJda B YUYPEXKIEHHH U
OIpeieJIEHUs] TPYA0EMKOCTH padoT;

- obecrieyuBaTh BO3MOXXHOCTH MCIOJIb30BaHUSI MX B aBTOMATHU3MPOBAHHBIX
CHCTeMaxX M IepPCOHANBHBIX 3JIEKTPOHHO-BBIYUCIUTENBHBIX MallMHaX Ul cOopa W
00pabOTKU UH(POPMALIUH.

4.6. YcTaHOBJIEHHE KOJIMYECTBA HEOOXOAMUMBIX 3aTpaT TPy/Jia Ha BBINIOJHEHUE
pabOT OpPraHWYEeCKH CBS3aHO C YCTAHOBIEHHEM KBalM(UKALMOHHBIX TPEeOOBAHUH K
WCITOJIHUTEJISIM 3TUX padoT.

4.7. Crenenp puddepeHIMAINN WX YKPYIHEHUS] HOPM OIPEAEIseTCs
KOHKPETHBIMH YCJIIOBUSIMUA OpPraHu3aliy Tpyaa.

4.8.B VYupexaeHUU NPUMEHSIOTCS IIOCTOSIHHbIE, BPEMEHHBIE W pPa30BBIC
HOPMBI TpYy/a.

4.9.TTocTosiHHBIE HOPMBI pa3padaThIBAIOTCS W YTBEPXKIAIOTCS HAa CPOK HE
Gosiee 5 (MSITH) JIET ¥ UMEIOT TEXHUYECKYI0 00OCHOBaHHOCTb.

4.10. TexuuyeckuMA  OOOCHOBAHHBIMM  CUUTAIOTCS  HOPMBI  TpyZJa,
yCTAHOBJIEHHBIE HAa OCHOBE AHAJIUTHYECKMX METOJOB HOPMHUPOBaHHs Tpydaa C
yKa3aHMeM  KBaJM(DUKALMOHHBIX  TpeOOBaHMM K  BBHINOJHEHHIO  paboT M
OpHEHTHPOBAaHHbIE Ha HauboJiee TOJHOE HCIOJIb30BaHHWE BCEX pe3epBOB pabodero
BPEMEHH I10 NPOIODKMTEIBHOCTH U YPOBHIO MHTEHCUBHOCTH Tpy/ia, TeMIly paboThl.
Tapudukaums pabor © ompejiesNeHHe KBaITM(MHUKALUMOHHBIX TpPeOOBaHUM K
pa0OTHUKAaM TPOMU3BOAATCS B COOTBETCTBMH C HOPMaMu 3aKOHOIATEJIbCTBA
Poccuiickoit denepaliuu.

4.11. BpemeHHbIe HOpMBbI YCTaHABJIMBAIOTCS Ha MEPUOJ OCBOCHHSA TE€X HJIH
MHBIX PA0OT IPU OTCYTCTBHMH YTBEPIKACHHBIX HOPM Tpy/Ja, KOTOpPbIE MOTYT OBITH
yCTaHOBJIEHBI CYMMApPHBIMU 9KCIIEPTHBIMU METOIAMU HOPMUPOBAHMS TPy Aa.

4.12. Pa3oBble HOPMBI YCTAHABJIWBAIOTCS Ha OT/IEJIbHBIC pabOThl, HOCSIIHE
eIMHUYHBIN XapakTep (BHEIUIAaHOBHIE, aBapuiiHble M T.1.). OHH MOTYT OBITh
pacYeTHBIMHU U OIBITHO-CTATHCTHYCCKHUMMU.

4.13. BpemeHHbIe OIBITHO-CTATUCTHYECKUE HOPMbI BPEMEHH, YHMCICHHOCTH,
BHIPDA0OOTKM MJIM OOCIY)KMBAHHUSI YCTAHaBIMBAIOTCS MPU OTCYTCTBUH B YUPCIKICHUU
TeXHUYeCKM OOOCHOBAHHBIX HOPMATHMBHBIX MaTepHalOB IO TPyAy Ha BBIIIOJIHEHHE
TAHHBIX BUIOB paboT. BpeMeHHbIe HOPMBI YCTaHABIMBAIOTCS Ha OCHOBE 9KCIEPTHOM
OLIEHKM CIelHAJUCTa 10 HOPMHUPOBAHMIO TpyJa, KoTopas Oasupyercs Ha
CUCTEMATU3MPOBAHHBIX JAHHBIX O (PAKTUYECKHUX 3aTpaTax BPEMEHU Ha aHAJIOIHIHbIC
paboThl 3a MpeablaAyluil nepuoj BpemeHd. CpoK JEHCTBUS BPEMEHHBIX HOPM HE

D . P e o=t



JUIMTEJIbHOM  IIpoIlecce - Ha IIepUOJ  BBIIOJHEHUS] HEOOXOAUMBIX padorT.
OTBETCTBEHHBIE 32 HOPMUPOBAHUE JIUIA HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 34
paBUIbHOE (0OOCHOBAHHOE) YCTAHOBJIEHUE BPEMEHHBIX HOPM TPY/IA.

4.14. O BBeleHUU BPEMEHHBIX WJIM Pa30BBIX HOPM TpyJa PaOOTHHKHU JOJDKHEI

ObITh M3BELLIEHbI 10 Hayajia BbIMOJIHEHUS padoT.

5. METOJIUKA HOPMUPOBAHUS TPYJIA B YUPEKJIEHUU

5.1. Hopmel 3aTpar Tpyna B YupexJeHUH MOTYT OBITh YCTaHOBJIEHBEI JBYMS
METOlaMU — QHAJIUTUYECKHUM U CYMMapHBIM.

>.1.1. Ilpm ananutmyeckoM crnocobe 3aTpaTel paboyero BpeMEHH Ha
HOPMHUPYEMYIO OIE€paLlUI0 OINPEESIAIOTCS 10 HOpMAaTHBaAM BPEMEHH Ha OTAEJIbHBIE
paboyue ornepanuy, pa3padOTaHHBIM Ha OCHOBE XPOHOMETPAXKHBIX 3aMEPOB U
dororpaduit paboyero aHs.

5.1.2. Ilpu cymmapHOM MeTO[e UCXOAHBIMU JAHHBIMH IS pa3paOOTKH HOPM
Ha OCHOBHBIE IIPOLECCHl pabOThl YUpeXJAeHHUS SBJISIOTCS OTUYETHBIE CTATUCTUYECKUE
JIAaHHBIE BBIIIOJIHEHHUS JAHHOTO IIpoliecca paHee.

5.1.3. CymMapHbIi MeTOoJ, (PUKCUPYIOLIMA TOJBKO (haKTHYECKHE 3aTpaThl
Tpyaa, TPUMEHSAETCS B YUpPEeXKACHUU B HUCKIIOYUTEIBHBIX ClIy4dasx: IIpH
HOPMUPOBAHUM aBApUHUHBIX UJIM ONBITHLIX padoT.

6. OPTAHU3ALIUS PA3PABOTKH U IEPECMOTPA HOPMATHUBHBIX
MATEPHAJIOB I[10 HOPMUPOBAHUIO TPYJIA

6.1. PazpaboTrka HOpMaTHBHBIX MaTepHaIOB II0 HOPMHPOBAHHIO TPyJa B
YYpexxIeHUuH OCHOBaHAa Ha WHULUMATHUBE AaAMHUHUCTpALUMKU YUpEeKIACHUS WU
[IPEJICTABUTEILHOIO OpraHa padOTHHUKOB.

6.2. BBeeHue, 3aMeHa U repecMoTp HOPM Tpyaa ohOpMIISIIOTCS JTOKATbHBIMU
HOPMATUBHBIMU aKTaMH Y UYpeXAeHUs (IIPUKA30M, PACIIOPSIKEHUEM, ITOJT0KEHHUEM I10
HOPMUPOBAHUIO U T.I1.), YTBEPKIAEMBIMU C YYETOM MHEHHUS IPEJICTABUTEIILHOIO
opraHa pabOTHUKOB (COBeTa TPYAOBOIO KOJIJIEKTHUBA U T.I1.).

6.3. OCHOBHBIM BHUJOM HOPMATUBHBIX MaTepUaiOB 10 HOPMHUPOBAHUIO TPYJia
B YUPEXICHUHU SIBJISIFOTCS TEXHUYECKHU 0OOCHOBAHHBIE HOPMBI TPY 4.

6.4. OOOCHOBaHHBIMM SIBJISIFOTCSI HOPMbI, YCTAHOBJIEHHBIE aAHAJIUTUYECKUM
METOJIOM C y4eTOM (haKTOPOB, BIUSIOUIMX HA HOPMATUBHYIO BEJIMUMHY 3aTpaT TPYIA.

6.4.1. @akTopsel, BIMUAKOILLIKME HAa HOPMATUBHYIO BEJIMYMHY 3aTpaT TpyJa, B
3aBHCUMOCTH OT XapakTepa W HallpaBJIEHHOCTH BO3JIECUCTBUS, MOAPA3ACISIOTCS Ha
TEXHUYECKUE, OpraHu3allMOHHbIE, IICUXO(MU3UOJIOTUYECKHE, COLHAIBLHBIE U
YKOHOMHUYECKHE.

6.4.2. Texunueckue (aKTopbl OIpenessitoTcss ypoBHeM pa3Butusi MTD
YUpexaeHus.

6.4.3. OpraauzalrOHHBIE (PAKTOPBI ONMpPENEISIIOTCS (hOpMaMM pa3zielieHus |

Koomnepaluuud Tpyaa, oOpraHuszauued paboyero Mecta U ero 0oOCITy)XKHMBaHHEM,

METOJaMH U IIpUeMaMH BBITIOJIHEHUsI padoT, peKUMaMU Tpyda U OTAbIXA.
6.4.4. DxoHOMHYECKHE (DAaKTOPbl ONPEAeNSIIOT BIMSHHUE pa3padaThIBaAEMbIX
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6.4.5. Ilcuxoduznonornyeckue (HaKTOpbl  ONPEAEISIIOTCA  JTUYHOCTHBIMHU
KauecTBAMKU  paOOTHHKA, CJIOXHOCTBKO  BBIMIOJIHEHUs]  Iporecca  (YpOBEHb
BHUMATEJIbHOCTH, OBICTPOTA peakiih, HEOOXOAWMOCTh aHajau3a, HEeOOXOAUMOCTEH
BHIOOpa M TIPHUHATHUS CAMOCTOSITEJIBHOIO PEeLIeHUsT U 1p.), a TakKe HEKOTOPBIMHU
XapaKTepUCTUKAMU  IPOU3BOACTBA  YUpeXJAeHUs Ha  KOHKPETHOM  y4dacCTKe
(mapamMeTpbl 30HBI 0030pa M 30HBI AOCSAraeMOCTH, padoyas I103a, 3arpy’KeHHOCTb
3peHUsl, TEMIT pabOThI U T. 1.).

6.4.6. CouuanbHble (DAaKTOPBI, KaK U MCUXODU3UOJIOTUYECKHE, OIIPEHEIISIOTCS
XapaKTePUCTUKAMU HCIOJHUTENS padoT, ero KyJIbTYpPHO-TEXHHYECKHM YPOBHEM,
OIIBITOM, CTakeM paboTel U Jp. K counasbHBIM (pakTOpaM OTHOCATCS M HEKOTOPBIE
XapaKTEPUCTUKHA OpraHu3aldi [POU3BOJCTBA U Tpyda - COHEpPKaATeJIbHOCTh W
IPUBJIEKATEILHOCTD TPYAa, HAJIMUUE MaTepUAIbHBIX U HEMAaTEpUAIbHBIX CTUMYJIOB U
T. JI.

6.5. BoisiBieHHe W ydeT BceX (PAKTOpPOB, BIMSIOLIMX HA BEJIHMYHHY 3aTpaT
Tpy/Ja, OCYIIECTBIISIETCS B Ipolecce pa3padOTKH HOPM W HOPMATUBHBIX MaTepHUasioB
JJ1sE HOPMUPOBAHUS TPy 1a.

6.5.1. Yuer (hakTOpPOB INPOBOJUTCS B CIEAYIOLIEH ITOCTIE0BATEIbHOCTH:

- BBISIBJISAIOTCS (DAKTOPHI, BIMSIOLIME HAa HOPMATHUBHYIO BEJIIMYMHY 3aTpat
Tpyaa, 00yCJIOBJIEHHBIX KOHKPETHBIM BUJIOM SKOHOMUYECKOH JeSTEIbHOCTH;

- ONIPEJIENISIOTCS BO3MOYKHBIE 3HAUeHUsI (PaKTOPOB IIPU BBIMOJHEHUH JIAHHOU
paloOThI;

- OIpeIeNIIOTCS OTPaHUYEeHHS, MPEeIbIBISIIOLINE ONpeeIeHHbIe TPeOOBaHMs
K TPYJIOBOMY MpOIECCY, B pe3yjbTaTe 4Yero yCTaHaBJIHUBAIOTCS €ro JOIyCTHUMBbIE
BAPUAHTHI;

- BpIOMpalOTC  codeTaHuss  (PAKTOpOB, IIpH  KOTOPBIX  JOCTUIarOTCH
> hexTHBHBIE pe3ysibTaThl paboThl B HauOosiee OJAronpusATHBIX YCIOBHAX U HUX
UCTIONHUTENEH (IPOEKTUPOBAHUE PAIIHOHATIBHOTO TPYAOBOIO IIpOIEcca).

Yka3aHHble OpoLeaypbl MPOBOMAIATCS Ha JdTare IMNpeJBapUTEIbHOTO HU3Yy4YCHUs
OpraHM3alMOHHO-TEXHUYECKUX U JPYTUX YCJIOBHM BBINOJHEHHUs pador. YacTs
haKTOpPOB, 3aBUCAIIMX OT MCIOJHHUTeNeH paboT, yuyUThIBaeTCs Ha dTane BbiOOpa
epcoHasa JJis HaOIIOJeHUs IpU  aHAJIMTHYECKU-HCCIe0BATEIBCKOM METOMAE
YCTAHOBJIEHUSI HOPM U HOPMATHBOB.

6.6. [Tpn pa3paboTKe HOPMATUBHBIX MaTepHaAIOB M0 HOPMHUPOBAHUIO TpyZa B
VypexIeHHH YIUTHIBAIOTCS ClIeYIOIIHe TPEOOBaHMS:

- HOpPMATHBHBIE MaTepHajbl 10 HOPMHUPOBAHHIO TpyJa JOJKHBI OBITH

000CHOBAHBI UCXOS M3 UX MEPUOJa OCBOCHUS,
- IpoBeJieHKre anpobali HOPMAaTUBHBIX MaTepHAIOB B TeUeHHE He MeHee 14

KaJeHIapHbIX JHEH;

- ipd (OPMHUPOBAHKK PE3YJIHTATOB [0 HOPMHPOBAHMIO TPYJa JOJDKHO OBITH
y4TE€HO MHEHHUE TPECTaBUTEIbHOTO OpraHa pabOTHUKOB.

6.7. PazpaboTka HOpM Tpyda B YUYpPeKIAEHUH IIPOBOJMTCS B CIEAYIOLIEM
MOPSIAKE:

6.7.1. [logroToBUTENIbHEIE M OpraHM3alMOHHO-MeToAnYeckue pabotel. Ha

OTOM JTarie OoInpeacIArOTCAa LEJIn U 3aJa4dd HaHHOI'O [aponecca, YTOHYHAKOTCA BH/IbI
HOPpM, COCTaBJIACTCA TCXHHUYCCKOC 3d/1daHuC JUI1 - IIPOBEACHHUSA HOPMATHUBHO -

HCCIIeNOBATEILCKOU DAOOTHI.



YdpexaeHue HMeeT MNpaBO IepeaaTb ayTCOPCHHIOBOM OpraHu3alliM, Ha
OCHOBAHHUHU JIOTOBOPA, BBITIOJHEHHE padOT 110 HOPMUPOBAHUIO TPYa.

6.7.2. PazpaboTka METOJAUYECKOW MNporpaMMbl, BKJIFOYAIOIIEH CleayIoIIue
BOITPOCHI: '

- BbIOOp YUpEeKICHUW W/MIIM HUX CTPYKTYPHBIX MOJpa3/esieHHuHd, Ha OCHOBE
OpraHu3alyd TMPOU3BOACTBA U Tpyda KOTOpPBIX OyayT pa3zpabaTrbiBaThCs
[IPOrPECCUBHBIE  TEXHOJIOTMYECKUE (TPyJOBBIE) IIPOLECCHl M palldOHAJIIBLHBIE
OPraHU3allMOHHO-TEXHUYECKUE YCIIOBUS MX BBINNOJHEHUS, MpeaycMaTpUBaeMble IIpU
POEKTUPOBAHUK HOPM 3aTpaT TpyJa; X

- WCMOJIb30BaHHWE  JEUCTBYIOIUMX  HOPMATHUBHBIX  MarepualioB  JJIs
HOPMUPOBAHUS TPYJa, B T. 4. MUKPOIJIEMEHTHBIX HOPMATHBOB,;

- ompezesieHue (HaKTOpPOB, BIMAIOIIMX Ha 3aTpaThl BPEMEHHU MPHU BBITOJIHEHHUH
OTZAEJBHBIX padOT U 00ECIIeYMBaAIOLIMX HAMOOJBIIYIO TOYHOCTh HOPMATUBOB U HOPM
[IPY HAUMEHBILIIEN CJI0KHOCTH U TPYAOEMKOCTH UX pa3paboOTKH;

- UHCTPYKTaX paOOTHUKOB, OCYILECTBIISAIOMIMX HAOIIONEHUS U aHAIU3 3aTpaT
paboyero BpeMeHHu U MPOEKTUPOBAHHE HOPM U HOPMATHUBOB;

- IIpOBEpPKa MpPOEKTa HOPMATUBHBIX MAaTEPHAIOB B IIPOU3BOJACTBEHHBIX
YCJIOBUSIX;

- ogopmiieHHe COOpPHUKA HOPMATUBHBIX MAaTEPHUAJIOB B LIEJIOM.

6.7.3. M3yuyenue 3atpar pabodero BpeMeHHM Ha pabodyux Mmectax. Ha sTom
3Tare BbIOMPAIOTCS UCIIOJHUTENH, 32 Pa0OTON KOTOPHEIX OYAyT BECTUCH HAOJIIOAEHUS,
[IPOBEEHHE HEIIOCPEACTBEHHBIX 3aMepOB padoyero BpeMeHH, a TaK)Ke TEXHUYECKUX
pacueToB, SKCIEPUMEHTAJILHBIX U APYTUX MCCIEN0BATEILCKUX PaboT.

6.7.4. O0paboTKa COOpaHHBIX MaTEepPUAJIOB:

- aHaJM3 U 00001eHHe pe3yJIbTaTOB U3yYeHUs 3aTpaT padbouyero BpeMeHHU;

- paspab0OTKa HOPMATUBOB (HOPM) C YYETOM OCHOBHBIX (DAaKTOPOB, BIIMSIOIIHAX
Ha BEJIMYUHY 3aTpaT TpyHa, a TaK)Ke BbIBOA SMIIMPUYECKUX (POPMYJI 3aBHCUMOCTEMN
MEXY 3HAUYEHUSIMU BIIMSIIOLINUX (DAaKTOPOB U BEJIMYMHAMM 3aTpaT TPYa;

- YTOYHEHHE IIpOeKTa HOPMATUBHOI'O JOKYMEHTAa B II€PBOM peaaKLUu MU
ONpENEJIEHUEe KOHKPETHBIX YUYPEeXKICHUN W/WIM CTPYKTYPHBIX MOJpa3ielIeHui
YupexaeHus Ui IpOoBeAeHUs Ha UX 0a3e NMPOBEPKU HOPMATUBHBIX MAaTEPHAJIOB.

6.7.5. llpoBepka HOpMATUBHBIX MaTEPUATIOB B MPOU3BOJACTBEHHBIX YCIOBHUSIX
C LIEJIBIO BBISIBJICHUS] YTOYHEHUU U JOIIOJIHEHUH, [TO1JIeXKAIUX BHECEHUIO B ITPOEKT.

6.7.6. IloaroroBka OKOHYaTEJIbHOM peJaKlMd HOpMaTUBHBIX MaTepuayiioB. Ha
3TOM - IIOCJIEJHEM - JTalle aHAJU3UPYIOTCS pe3yJbTaThl MPOBEPKH MPOEKTa
HOPMATUBHOTO  JOKYMEHTAa B  MPOM3BOJICTBEHHBIX YCJIOBHSIX, 000011aI0TCH
[OJIYYE€HHBIE€ OT3bIBbI, 3aME€YaHUs U MPEIJIOKEHUS.

0.8. OO0 yCTaHOBJIEHMH HOPM TpyJia paOOTHUKH JOJDKHBI OBITh M3BEILEHBLI HE
O3/IHEE, YeM 3a JIBa MecsIia.

6.9. O0 yCTaHOBJIEHUU BPEMEHHBIX U PA30BBIX HOPM paOOTHHUKHU JTOJDKHBI OBITH
W3BEILIEHbI 10 Ha4ajia BBEJACHUS ITUX HOPM.

6.10. Hopmbl Tpyna, yTBepKIAEHHbIE JIOKAJIbHBIM HOPMATHUBHBIM aKTOM

YupexJIeHus ¢ y4eTOM MHEHMUS IPeICTAaBUTEJIbHOTO OpraHa TPyJI0BOI0 KOJJIEKTHBA,
SIBJISIFOTCS. 00s13aTEJIbHBIMU U151 BBITIOJIHEHUS BCeMU paOOTHUKAMM YUpeKIeHUs.

7. IOPS /10K OPIT'AHU3AIIUU BAMEHBI 1 ITEPECMOTPA HOPM



7.1. 3aMeHa W IIepecMOTP HOPM TpyJa B YUPEXKIACHUH OCYIIECTBIISIOTCS
opraHaMM WX yTBepAUBIUMMH. [lepecMOTpeHHBIE HOPMBI TaKXXe IOJIEXKaT
0(OPMJIEHHIO JIOKAJIEHBIM HOPMATHUBHBIM aKTOM MU JOBEIECHHIO 10 PabOTHHUKOB HeE
o3JHee, UeM 3a JiBa Mecsila A0 UX BBEICHUS.

7.2. IlpoBepka AEUCTBYIOLUUX B YUpPEKIAEHHH HOPM TpyHda OCYILIECTBIISAETCS
ATTECTALMOHHOM  (PKCHEpPTHOM)  KOMHUCCHEH,  YTBEPXKIEHHOM  Ha4daJbHUKOM
Vuypexaenus. [lo pesysbraram INpoBEpPKHM KOHKPETHOE pelIeHUEe NMPUHUMAETCS I10
KaXK10M HOpMe. ATTECTOBAaHHBIMU MPU3HAIOTCS TEXHUYECKH O0OOCHOBAHHbIE HOPMBI,
COOTBETCTBYIOIIME JOCTUTHYTOMY YPOBHIO TE€XHHMKH M TEXHOJIOTMH, OpraHU3aluU
MPOU3BOJICTBA U TPY/a.

7.3. VYcrapeBmue M OWMUOOYHO YCTAaHOBJIEHHBIE HOPMBI IIPU3HAIOTCS HE
ATTECTOBAHHBIMH U IOJIEKAT [IEPECMOTPY.

7.3.1. YcrapeBIIMMH SIBJISIFOTCS. HOPMBI, JeHCTBYIOIME Ha TeX BUAAX pador,
TPYAOEMKOCTh KOTOPBIX yYMEHBIIMJIAch B pe3yjbTaTe OOLIero  yJy4IleHHs
OpraHu3alliyd IIPOM3BOACTBA W TPyJa, pocTa IMPO(MECCHOHATBLHOTO MacTepcTBa U
COBEPILIEHCTBOBAHMS IPOU3BO/ICTBEHHBIX HABBIKOB PAOOTHHKOB Y YPEIKICHUS.

7.3.2. OmuOOYHBIMHU SIBIISIIOTCS HOPMBI, IIPA YCTAHOBJIIEHUU KOTOPBIX OBLIM
HENPaBWJIBHO YUYTEHbl OpraHU3alMOHHO-TEXHHYECKHEe YCJIOBUS MM JOIYyIICHBI
HETOYHOCTH B IPUMEHEHHH HOPMATHUBHBIX MaTepHUaJIOB JINOO IIPOBEJCHUN PacueTOB.

73.3.B kaxaoM ciydae aIMUHHCTpalds YUpexJeHus oOecredyrnBacT
TIIATEIBHYIO IIPOBEPKY BBIMOJIHEHUs IPEIyCMOTPEHHOW HOpMamy TEXHOJIOTMH Ha
BceX oOmepauusx TPYyJOBOro Ipolecca, a TakXKe COOTBETCTBHS (aKTHYSCKH
BBITIOJIHEHHOTO 00beMa paboT oObeMaMm, 3aJI0)KEHHBIM IIPU pacyeTe HOPM.

7.3.4. OnHOBpEeMEHHO aJIMUHUCTPALUAS Y UPEKIACHHUS, UCXO1s1 U3 KOHKPETHBIX
[IPOM3BOACTBEHHBIX YCJIOBUH, 00s3aHa palUOHAIU3UPOBAThE TEXHOJIOIMYECKHUE
[IPOLIECCHI TEX OINepalyil, YCIOBHUsS BBIITOJTHEHUS KOTOPBIX HE COOTBETCTBYIOT
JIOCTUTHYTOMY YPOBHIO OpraHU3aluy MPOU3BOACTBA U TPYAa.

7.3.5. IlepecMOTp yCTapeBLIMX HOPM OCYILECTBIISIETCS B CPOKUA U B pasMepax,
yCTAHABIMBAEMBIX PYKOBOJACTBOM YUpeXIeHHs [0 coracoBanuio ¢ (CoBeTOM
TPYIOBOI0 KOJUIeKTHUBA. [lepecMOTp OIIMOOYHBIX HOPM OCYILECTBIISAETCS 110 MEPE UX
BBISIBJIEHUS 110 coryiacoBaHuio ¢ COBETOM TPYIOBOI'O KOJIJIEKTHUBA.

7.4. OCHOBAHUSIMHU ISl IPUMEHEHHMSI ITOMPABOYHBIX KOI(PPUIMEHTOB K HOpMaM

Y HOPMATHBaM MOTYT IOCIIY)KUTh TaKue (PaKTOPbI, KaK:
- OCBOEHHE IMPOM3BOJACTBEHHBIX MOILIHOCTEH, HOBOM TEXHUKH, TEXHOJIOTHH,

BUJIOB ITPOJYKIIUU (YCIIYT);
- HECOOTBETCTBHE (DAKTHUUECKUX OPraHU3alMOHHO-TEXHUYECKUX YCJIOBHUU
IPOM3BOJCTBA YCJIOBUSIM, IPEeIyCMOTPEHHBIM BO BHOBb BBOJAMMBIX HOpMax H

HOpMaTUBaX.
7.5. Jlns obecrieueHus: MPOAYKTUBHOCTU NEHCTBYIOLIMX HOPM B Y YpPEKACHUN

eXKEerofIHO pa3pabaThIBaeTCsl KaJeHJApHbIM IJIaH WX 3aMEHbl M IIEepeCcMOTpa, B
KOTOPOM JI0JKHBI OBITH IIPEIYyCMOTPEHBI:

- paspaboTKa HOpM Ha HOBble pabOThl M paOOThI, paHee HE OXBaYCHHBIC
HOPMHPOBaAHUEM TPYIa;

- TIEPECMOTP HOPM, IIPU3HAHHBIX B PE3YJIbTATE UX MPOBEPKHU YyCTAPEBILIUMH.

7.6. O0beM mnepecMOTpa KaXXJOW ycTapeBIU€M HOPMbBI 3aTpar Tpynla,



9KOHOMHYECKOro 3(dexra, ompenensiercss OPUEHTUPOBOYHO II0 pe3yJibTaTaM ee
[IPOBEPKH.

7.7. TlpoeKkT kajneHgapHOro rJjiaHa 3aMeHbl U MepecMOoTpa HOPM 3aTpar Tpyla
BBIHOCUTCS aJIMUHUCTpALIMEN YUpeKIeHUs Ha 00CYKIEHUE TPYA0BOr0 KOJIJIEKTUBA U
C YYETOM €ro peKOMEHIALUN, a TAKXKE C YYETOM MHEHHUS MPEACTABUTEIILHOTIO OpraHa
paOOTHUKOB, YTBEPKAACTCS JUPEKTOPOM Y UPEIKICHUS.

7.8. AIMMHHUCTpaLUs YUYpexIaeHUss B 0053aTEJIbHOM IOPSAKE pPa3bsCHIET
KaXJ0My paOOTHUKY OCHOBAHUS II€pecMOTpa HOPM, 3HAKOMHUT C METOJaMHu,
[IpUeMaMU U YCJIOBUSMU TPY/1a, IIPU KOTOPHIX OHU JIOJKHbBI IIPUMEHSATHCS.

7.9. MeponpusTyusi KaJIEHOIApHOrO IUIaHAa 3aMEHbl M [epecMoTpa HOPM
00s13aTEJILHO YBSI3bIBAIOTCSI C COOTBETCTBYIOIIUMHU MMOKA3ZATEIAMUA IKOHOMUYECKOTIO U
COLIMAJIBHOTO  pa3BUTUSl  YUpeXKJAeHWss M  B3aUMHBIMH  00s3aTeJIbCTBAMMU

KOJUIEKTUBHOT'O JI0rOBOpA.
7.10. Jlns obecnieueHus 3¢h(HEKTUBHOIO BHEAPEHUS U OCBOEHUS HOPMATUBHBIX
MaTepUaJOB M HOPM, pa3pabOTaHHBIX HA MUX OCHOBE, B YUPEXKICHUHU IPOBOISATCS

CJICAYIHOLIHMC MCPOIIPHUATHAL.
- [POBCPIACTCI OPraHHU3dallMOHHO-TCXHHUYCCKAasl I'OTOBHOCTD

[IPOU3BOACTBCHHBIX YHAdCTKOB U p360‘IHX MCCT K ACATCIIbHOCTH 110 HOBBIM HOPMaM,
- IVIAHUPYROTCH U PCAJIM3YHOTCH OPIaHHU3AllMOHHO-TCXHHUYCCKHUC MCPOIIPpHUATHUAA
[10 YCTPAHCHHUIO BbIXIBJICHHbBIX HCIAOCTATKOB B OPI'dHU3allMU TPpyAdad U IIPOHU3BOACTBA, 4

TaK)Ke I10 YJIYYILISHUIO YCIOBUU TPYaa;
- UHCTPYKTUPYIOTCSI COTPYAHHUKH, KOTOphle OyayT paboTaTth II0 HOBBIM

HOPMaM.
O3HakKOMJIEHWE €  HOBBIMH  HOpPMamMM  COMNPOBOXKIAETCS  MacCOBOM

pPa3zbsICHUTEIIbHOW paboTOM, a B HEOOXOAUMBIX ciyyasx U oOydyeHueM. Eciu npu
[MPOBEAECHUM TMOAOOHOM JAESATEJIBbHOCTH BBISICHAETCS, YTO CYIIECTBYIOLIUE B
YupeXaeHu OpraHu3allMOHHO-TEeXHUYECKUEe YCJIOBHUS 00Jiee COBEPIICHHBI, YEM
MPEeAYyCMOTPEHHBIE B MEXKOTPACJEBBIX (OTpac/eBbIX) HOpMax WM HOpMaTHUBax, a
NEUCTBYIOIIME MECTHBIE HOPMBI Ha COOTBETCTBYIOILHME pPabOTEl O0Jiee MPOrpeCcCUBHEI,
yeM HOBBI€, TO HOBBIE MEXOTpacjieBble (OTpacjeBble) HOPMbI WJIM HOPMATHUBBEI HE

BHEIPSFOTCS.

8. IOPS/IOK COT'JTACOBAHUSA U YTBEPKJAEHUS HOPMATHUBHDBIX
MATEPHUAJIOB 11O HOPMUPOBAHUIO TPY JIA

8.1. HopmaTuBel MMEOT YHUGMUIHUPOBAHHBIA XapakTep U  OTPaXKaroT
00001IIeHHBIE OPraHU3allMOHHO-TEXHUYECKUE YCJIOBUS YUpEeKACHUs U HauboJiee
palMOHaJIbHbIE TIPUEMbl U METO/IbI BBIITOJIHEHUS PadoT.

8.2. Ilopsimok corjlacoBaHusi U YTBEPKIEHUSA JIOKAJIIBHBIX HOPMATUBHBIX
MaTepUaJIOB HA YPOBHE Y UPEKIACHUS:

- pa3paboTaHHble HOPMATUBHbIE MaTepUallbl HAIIPABJISIIOTCS afMUHUCTpALMeH
B IPEACTABUTE/IbHBIM OpraH paOOTHUKOB /15l yYe€Ta MHEHUU U COTJIAaCOBAHMUS;

- IPeCTaBUTE/IbHBIA OpraH pabdOTHUKOB [P HECOMIaCuU C IO3ULIUEH
aIMUHUCTPALMM JIOJDKEH TMPeJoCTaBUTh IMMCbMEHHBIM IIPOTECT ¢ OOOCHOBAHHEM
CBOEH IMO3HUIUM, ITPU ITOM AAMUHUCTpALMs UMEET IPaBO YTBEPAUTH HOPMATUBHLIE
MaTepUalibl 0€3 MOJIOKUTEIILHON OLIEHKU MPEJICTABUTEIBHOIO Opraia padOTHUKOB;



- B cCly4yae OTpHUIATE]IbHOM OLEHKA HOPMATHUBHBIX MAaTEPHAIOB 110
HOPMUPOBAHUIO  TpyJa, KOTOpbHIE YTBEPXKAEHBl JUPEKTOPOM  YUpeKIeHHS,
MpeCTaBUTEIbHBIM OpraH pabOTHUKOB MMEET OCHOBAHMS JUIA ITOJAYU KAJIOObI M
pacCMOTPEHHUSI €ero B CyZIeOHOM IOPsIIKE.

8.3. AIMMHHUCTpALUs U IpPEACTaBUTENbHBIN OopraH pabOTHHUKOB YupeKIeHUs
JOJIKHBI:

- pa3bsACHUTL pA0OTHUKAM OCHOBAHUS 3aMEHbl HJIH IIEPECMOTPa HOPM TpPyJa U
YyCJIOBHS, IIPHU KOTOPBIX OHU JOJKHBI IIPUMEHSTHCS;

- IOCTOSIHHO IOJJAEP)KUBAaTh M pa3BUBaTh HWHUIMATUBY pPaOOTHHUKOB IIO
[IEPECMOTPY MACHCTBYIOIIUX M BHEIPEHUIO HOBBIX, 00jiee IPOrpeCCHBHBIX HOPM
Tpy/a.

8.4. Hopmer  Tpynma, pa3paboTaHHBIE CaMOCTOSTENBLHO  YUpeKIECHUEM,
SIBJISIFOTCSI MECTHBIMU M YTBEPXKIAIOTCsL JUPEKTOPOM Y UpEeiKIeHHMS.

9. MOPSIIOK TPOBEPKA HOPMATUBHBIX MATEPHUAJIOB J1JISI
HOPMHUPOBAHMUSI TPYJIA HA COOTBETCTBUE TOCTUTHYTOMY
YPOBHIO TEXHUKH, TEXHOJIOT MU, OPTAHU3AIIMU TPYJIA

9.1. OneHKa ypoBHsl I€MCTBYIOLIMX HOPMATUBOB I10 TPYAY IIPOBOJUTCS ITyTEM
aHaJu3a HOPM, PAaCCYMTAHHBIX IO 3TUM HOpMaTHUBaM, C MIPOBEIECHUEM BBEIOOPOUHBIX
UCCIIEIOBAaHUN M U3YYECHHUS JUHAMUKU BBIIIOJIHEHUS TTOKa3aTeJiel HOPM BBIPAOOTKH.

9.2.1lpy  OCyIIECTBIEHMH TNPOBEPKH HOPMATHBHBIX MAaTEPHAIOB  I10
HOPMUPOBAHUIO TpyJda B YUYpeKIeHUH HEOOXOAUMMO BBINOJHUTE CIIEAYIOIIHE

padOTHI:
- MPOBECTH aHaJIM3 BBINOJIHEHUSI HOPM TpyJa (BbIpaOOTKH), YCTAHOBJIEHHBIX B

YUpeXJIeHUH (IIPOBOAUTCS €XEroJIHO), TPH ITEPEBBINTOJIHEHUN WM HEBBITTOJHEHUH
HOpM Tpyna Ha 15 % u Oonee HeoOXxoamMma opraHW3alys IIPOBEPKH IOKa3aTesel

HOPMAaTHUBOB U HOPM TPy /a;

- U3J1aTh perjaMeHT (IpUKa3, pacHoOpsKeHHE) O IPOBEIECHHUH ITPOBEPKH
HOPMaTHUBHBIX MaTE€pUaAJIOB C YKa3aHUEM IepPHUO/Ia;

- YCTaHOBHUTHL IOJIpa3/ie/IeHHe, OTBETCTBEHHOE 3a IIPOLEeCC IIPOBEPKH
HOPMATUBHBIX MAaTE€pHaJIOB I10 HOPMUPOBAHUIO TPyJla HA YPOBHE IPEAIPUSITHS;

- OpraHM30BaTh paboO4Yyr0 TIpyIIy C [OPUBJICYEHHUEM IIPEICTABUTEILHOIO

opraHa paOOTHUKOB;
- IPOBECTH BBIOOPOUYHBIE UCCIIeAOBAHUS, 00pabOTKY pe3yIbTaTOB;
- [IPOBECTH pacyeT HOPM U HOPMATUBOB 110 BLIOOPOYHBIM HMCCJIEIOBAHUSM;

- BHECTH M3MEHEHHUSI U KOPPEKTUPOBKY 110 pe3yJibTaTaM pacyera;
- YTBEPAUTHL HOPMATHUBHbIE MaTEpUaAIbl € U3MEHEHUSIMU U U3BECTUTH

pabOTHHUKOB COINIACHO 3aKOHOaTeNIbeTBY Poccuiickoii denepanuy.

10. HOPA1OK BHEJIPEHUSI HOPMATUBHBIX MATEPUAJIOB
11O HOPMHUPOBAHMUIO TPYJIA B YUPEXKJAEHUU

[0.1. YTBep)k/ieHHbIE B YCTAHOBJIEHHOM MOpPSIIKE HOPMATHBHBIE MaTEpUaIIbI
JUIsL HOPMHUPOBAHMUS TpyJa BHEAPSIOTCS Ha paboure MecTa YUpeXIEHHS B
COOTBETCTBUM C HX O00JIaCThIO TMPUMEHEHUS U chepoid nelCTBUS HA OCHOBAHHM



10.2. st obecnevyeHus: 3pPpeKTUBHOrO BHEAPEHUS U OCBOEHHUSI HOPMATHUBHBIX
MaTepHaioB B Y UYPEKJACHUU MPOBOIAITCS CIEAYIOLIUE MEPOIIPUSITHUS:

- IPOBEPKA OPraHU3alMOHHO-TEXHUYECKON IMOATNOTOBJIEHHOCTH padO4YUX MECT
K paboTe M0 HOBBIM HOpMaM (HACKOJIbKO OpPraHU3allMOHHO-TEXHUYECKUE YCIIOBUS
BBIMIOJIHEHUSI padOT COOTBETCTBYKOT YCJIOBHUSM, MNPEAYCMOTPEHHBIM HOBBIMU
HOPMaTHUBHBIMU MaTepUaJIaMH );

- pa3paboTka U peajim3alus OpraHu3allMOHHO-TEeXHUYECKUX MEPOIPHUSITUUA 110
YCTPAHEHUIO BBISIBJIEHHBIX HEJIOCTAaTKOB B OpraHu3aluyd TpyHa, a Takxke II0
YIIYYILLIEHUIO YCIIOBUU TPY/a;

- O03HAKOMJIEHHE C HOBBIMM HOpPMaMHM BpEeMEHHU BceX padoTarolyX, KOTOpPHIE
OynyT paboTaTh 110 HUM, B CPOKH COIJIacHO JaHHOMY [lostoxenuto.

10.3. O3HakoMJIeHWE€ C HOBBIMH HOpPMamMu JIOJDKHO  COIIPOBOXKIATHCS
MPOBEJIEHUEM MACCOBOUM pPa3bSICHUTENIbHOU pabOThl, HHCTPyKTaXka paOOTHUKOB, a B
HEOOXOJIUMBIX ciaydasX u oOydyeHHeM HX pabdoTe B HOBBIX OpraHU3alMOHHO-

TEeXHUYECKUX YCIIOBUSAX.
10.4. Ecntu npu  NOpOBEAEHUM YKa3aHHOM IMOATOTOBUTEIBHOU  palOOTHI

BBISICHATCSI, YTO B YUpPEXJIEHUU CYLIECTBYIOLIUE OpPraHu3alliOHHO-TEXHUYECKHUE
yCJIOBUS O0Jiee COBEPILIEHHbI, YeM YCJIOBUS, IPELYCMOTPEHHBIE B HOBBIX HOpMaX UJIN
HOpPMaTHBaX, ¥ JeHCTBYIOIME MECTHbIe HOPMbI HA COOTBETCTBYIOLLKME PabOTHI OoJiee
MPOrPECCUBHBI, 4Y€M HOBBIE HOPMbI, TO HOBbI€ HOPMBI MM HOPMATUBbI HE

BHEPSIFOTCS.

11. MEPBI, HAIIPABJIEHHBIE HA COBJIIOJIEHUE YCTAHOBJIEHHBIX
HOPM TPYJIA

[1.1. AnMuHHCTpaums YUpexKJAeHUs OCYLIECTBIISIET MEPhl, HAIIPpaBJICHHbIC Ha
COOJIIOJIEHHE YCTAHOBJIEHHBIX HOPM TpyJa, BKIIO4Yas oOecredeHre HOPMaJbHbIX
yCJIOBHIM 11 BBINIOJIHEHUsT pabOTHMKaMKM HOpM Tpyzaa. K Takum ycloBusM, B

YaCTHOCTH, OTHOCSTCS:
- WCIPABHOE COCTOSIHAE [OMELICHUH YUYpeXICHHUs, TEXHUYECKOro U

TEXHOJIOTHYECKOrO 000pYyA0OBaAHUS;
- CBOEBPEMEHHOE oO0ecreyeHne TEeXHUYECKOM W HMHOW HEeOOXOAMUMOHW sl

pabOThI JIOKYMEHTALUEH;
- HajJUiekalllee KadyecTBO MaTepualioB, MHCTPYMEHTOB, HHBIX CpPEIACTB U

IpeJIMETOB, HEOOXOAMMBIX I  BBIIOJIHEHHMs paOOThl, HMX CBOEBPEMEHHOE

[IpeJIoCTaBlieHUe pabOTHUKY,
- YCJOBHSI TpyJa, COOTBETCTBYIOIIME TpeOOBaHUSAM OXpaHbl TpyAa U

0e30I1aCHOCTH 00pa30BaTEIbHOIO ITPOU3BOICTBA.



[Ipunioxenue

K [ losio)xeHuI0 0 cucTeMe HOPMUPOBAHUS TPy a

QJICKTPOHHO-BBIYHUCJIMTCIIbHBIX MalllMH U

OpraHu3alMOHHON TEXHUKH U

COMPOBOJKICHUIO TPOTPAMMHBIX CPEJCTB |
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HOPMATHUBBEI BPEMEHH Ha PaOOTHI 110
OyxraaTepckoMy y4dery U (puHAHCOBOH
JEATEIIbHOCTH B OIO/KETHBIX
OpraHu3anusix

YKpYIIHEHHBIE HOprI BpemeHH Ha
pa3pabOTKy TEXHOJIOIHYECKON
JIOKYMEHTALIUH

. HopmartuBbl BpeMeHH Ha YOOPKY

:
CITY’KEOHBIX ¥ KYJIBTYPHO-OBITOBBIX
TIOMEIIIEHUH

VKpyIHEHHbIE HOPMATUBBI BPEMEHH Ha

paboThI 110 JEIONPOU3BOJICTBEHHOMY
00CITy)KMBAHUIO

IMEPEYEHDb
HUCIOJIB30BAHHBIX THITIOBBIX HOPM TpPpYAa Ha OCHOBC HOPMATHUBHBIX IIPaBOBbIX
AKTOB

Ne HaumeHoBaHHE cOOPHUKA Hopmatueneii = Bua HKOHOMHYECKO

n/m NpaBoBOil aKT, NesITe/IbHOCTH

_ . yTBepAMBIIMI

THIIOBbIE OTpaCJIeBbIe

 (MeKOTpAC/IeBbIE |

N __HopmbiTpYMd) |

1. MexoTpaciieBble TUIIOBbIE HOPMBI HOCTaHOBneHHe WupopmanroHHbIe
BpeMEHHU Ha PaboThI 110 CEPBUCHOMY Muntpyna Poccun oT  TeXHOJIOTHH 1
006CITYKMBAHHUIO TIEPCOHATBHBIX 23.07.1998 Ne 28

:
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§HOCTaHOBneHHe rPa60TIaI BBINOJIHAEMBIE
MunTtpyaa Poccun 0T pyKOBOIHUTEIISIMA,
26.09.1995 Ne 56 CIIEIHATUCTAMH H

' CITyKaIUMH

[TocTaHoB/ICHHE PaGoThl, BBINIOHSIEMBIE
Muntpyza Poccuu 0T pyKOBOIHTEIISIMH, -

21.04.1993 Ne 86 CIICIHATHCTAMH U

L CITyKammMu- |

éfI'IOCTaHOBJIeHHe PaGoThl, BBIIOJHAEMBIE B

T'ockomtpyna CCCP oT 66ITOBOM 00CITyKHBaHHH

29.12.1990 Ne 469 HACEJICHUS Y KWIUIIHO-
o ~ KOMMYHaJIbHOM X03HHCTEE

IlocTanoBiieHue %Pa6OTBI, BBIITOJIHIEMBIE

I'ockomrpyna CCCP u pyKoBOAUTE/ISMH,
§CereTapHaTa BLICTIC cnenuanucraMu U
ot 20.05.1987 Ne CITy KalTUMH
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